Information Sheet for Coordinating Your Local Event
· For Use of Computer Equipment, including laptop, PowerPoint projector and screen, please contact project director Angie Dorsey at Legal Aid of North Carolina, 828-236-1080 or toll-free 877-439-3480 to coordinate dates and location with a local LANC representative.
· Funds are available until June 30, 2008 to assist with printing materials and refreshments for local events. Contact Angie Dorsey at Legal Aid of North Carolina, 828-236-1080 or toll-free 877-439-3480 for additional information.
· At each local event, please ask each participant to complete the one page evaluation form.  Forms should be mailed back to Legal Aid of North Carolina, P.O. Box 7606, Asheville, NC  28802.
· Use the Green Postcard in your packet to report your local event and how many people participated.  It is critically important that we receive your event report (green postcard) so that we can report the information to our funder.
· If you know of others in your organization or elsewhere who would like to volunteer to present the program in the local community but were unable to attend one of the statewide “Train the Trainer” sessions, please contact the Angie Dorsey.  Each Legal Aid office and the NC Division of Aging Legal Services Developer will have a DVD of this training and materials so that they can be accessed by other local volunteers.
· If you are unable to answer a question from a participant at your local event, refer that person to the Resource sheet in this packet or contact one of the resources directly.  There are no stupid questions!

