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Chapter 2 
 

If You Are the  
Plaintiff— 
How to File Your 
Claim 
 

To start a lawsuit, you mail or deliver a complaint and a 
summons to the Office of the Clerk of Superior Court at a 
county courthouse. This part of the booklet explains where 
to sue, which complaint form to use, how to fill in the proper 
legal forms, how to file the claim, and how to get the forms 
to the defendant. 

Where to Sue 
If you are suing someone who lives in your own county, 

start the lawsuit there. If you are suing someone in a differ-
ent county, you must start the lawsuit in that county. This 
means mailing or taking the forms and fees to the clerk of 
court in the other county. 

Your trial will be held in the county where the defendant 
lives. If you are suing more than one defendant and they 
live in different counties, pick a county where one of them 
lives and sue them all in that county. For instance, if one of 
the defendants lives in your county but another defendant 
does not, you can sue both defendants in your county. 

Choosing A Complaint Form 
Before you file your lawsuit, you must fill out a complaint 
form. The clerk of court has different complaint forms for 
different kinds of problems. The three most commonly used 
forms are: Complaint for Money Owed, Complaint to 
Recover Possession of Personal Property, and Complaint 
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